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D]N'F G\P! ov 5MTFGL ;\:YF4 SFDULZLVM VG[ OZHGL lJUTM ov  

  The Particulars of its Organization, functions and duties :-  
 

  ;]ZT DCFGUZ5Fl,SF HFC[Z ;tTF D\0/ ;FY[ ;\I]ST K[P 
 

 

D]N'F G\PZ ov VlWSFZLVM q SD"RFZLGF CMN'F VG[ OZHM ov  
 

The Powers and duties of its Officers and Employees:-  
 

VFSFZ6L VG[ J;],FT s;[g8=, ;[,f 
 

VPG\P CMN'M SFDULZLGL lJUT 

! VFSFZ6L VG[ J;],FT VlWSFZL  0[PSlDXGZzLGL ;}RGF D]HA TDFD hMGGF\ 
V[PVFZPVMP ;FY[  ;\S,GDF\ ZCL J[ZF J;],FTGL 
SFDULZL4 lD<STJ[ZFGL J;],FT DF8[ H~ZL VFIMHG 
SZL IMuI 5U,F ,[JF4 lD<ST WFZ6  SZGFZ 
SZNFTFVMG[ JBTM JBT VF5JF HMU GM8L;4 
.g8LD[XG ,[8Z lJU[Z[G]\ VF.PV[;P0LP;FY[ ;\S,G 
SZL 5|MU|FDL\U SZFJJ]\P  

Z VF;LPV[SFpg8g8 BFTFGL JCLJ8L SFDULZL SZJLP HFC[Z DFlCTL 
VlWSFZL TZLS[GL SFDULZL4 TDFD 5|SFZGL 
VF\S0FSLI DFlCTLVM V[Sl+T SZL ;ZSFZzL ;FY[ 
T[DH  VgI lJEFUM ;FY[  ;\S,GGL SFDULZLP 

# 5|YD z[6L S,FS"  hMG ,[J, 5ZYL DMS,JFDF\ VFJTF VFSFZ6L VG[ 
J;],FTGF 5+SM VG[ VFSFZ6LG[ ,UTL SFDULZLGF 
T]DFZMGL RSF;6L SZL IMuI lGSF, SZJF V\U[GL 
SFDULZLP 

$ ALHL z[6L S,FS"  lD<STJ[ZF J;],FT V\U[GL SFDULZLP VF.PV[;P0LP 
lJEFU ;FY[ ;\S,GDF\ ZCL TDFD 5|SFZGF SMd%I]8Z 
5|MU|FD V\U[GL SFDULZLP  

5 +LHL z[6L S,FS"  V[:8Fa,LXD[g8G[ ,UTL4 0L:5[R4 AL, V\U[GL 
SFDULZL4 lD<STJ[ZF J;],FT SZFJJFGL4 
VFZP8LPVF.PGL SMd%I]8ZF.h lGSF, V\U[GL 
SFDULZL TYF VMlO;GL VgI 5ZR}Z6 SFDULZLP  

& 58FJF/F  BFTFGL 85F, lJlJW 0L5F8"D[g8DF\ VF5JLP :YFlGS 
85F,GL lJTZ6GL SFDULZLP lD<STJ[ZFGF 
SZNFTFVM wJFZF YTL OZLIFNGL  OF.,GM Z[S0" 
jIJl:YT ZFBJMP  



 

 

0[P SlDxGZ  

VF;LP V[SFpg8g8 

VFSFZ6L VG[ J;],FT 

VlWSFZL 
        

  
 

+LHL z[6L S,FS" 

5|YD z[6L S,FS" 
 

ALHL z[6L S,FS" 
 

58FJF/F 

ITEM No.3  THE PROCEDURE FOLLOWED IN THE DECISION 

MANKING PROCESS INCLUDING CHANNELS OF SUPERVISION 

ACCOUNTABILITY 
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D]N'F G\P$ ov 5MTFGF SFIM" AHFJJF DF8[ GSSL SZ[, WMZ6M ov 
 

The norms set by it for the discharge of its functions :- 
 

ZFHI ;ZSFZzLGF HFC[ZGFDF VgJI[ ;G[ !)$) GF D]\A. 5|F\lTI DCFGUZ5Fl,SFVMGF  

VlWlGIDGL  VG];}lRvcSc GF 5|SZ6v( GF SZJ[ZF lGIDMGF  lGIDGL  HMUJF.VM  C[9/ :YFlGS  
:JZFHIGL  ;\:YFV[  VD,LSZ6 SZJFG]\ ZC[ K[P  VF V\TU"T  VFSFZ6L VG[ J;],FT lJEFU wJFZF  

GFUlZSMqSZNFTFVMG[ :5X"TF lGTL lJQFIS lG6"IM ,[JFP 
 
 

D]N'F G\P5 o SFIM" SZJF DF8[GF\ lGIDM4 lJlGIDM4 ;}RGFVM VG[ lGID;\U|C ov 
 

The rules, regulations, Instructions, manuals and records held by it or 

under its control or used by its Employees for discharging its functions:- 
  

lD<STJ[ZFGF ;\5}6" XL0I],GL T[DH SIF SIF lD<STJ[ZFVM DCFGUZ5Fl,SFDF\ EZJFGF 
YFI K[ T[GL :YFlGS U]HZFTL JT"DFG5+MDF\ HFC[ZFT ;DIF\TZ[ 5|l;wW SZJFDF\ VFJ[ K[P 

lD<STJ[ZFGF lGIDM v ;DH]TL DF8[ 5[dO,[8 K5FJL NZ[S hMGDF\ JC[\R6L SZJFDF\ VFJ[ K[P 

SZNFTFVMGL HFU'lT DF8[ Z[0LIM V[OPV[DP 5Z HFC[ZFT VF5JFDF\ VFJ[ K[P lD<STJ[ZFG[ ,UTF 
;ZSFZzLGF SFINF4 HFC[ZGFDFVM lJU[Z[ DCFGUZ5Fl,SFGL J[A ;F.8 5Z D]SJFDF\ VFJ[, K[P  
 

 

D]N'F G\P& ov lGI\+6 C[9/GL jIlSTVM 5F;[ p5,aW N:TFJ[HM ov 
 

A Statement of the categories of documents that are held by it or 

under its control :-  
 

ZFHI ;ZSFZzLGF HFC[ZGFDF VgJI[ ;G[ !)$) GF D]\A. 5|F\TLI DCFGUZ5Fl,SFVMGF  

VlWlGIDGL VG];}lRvcSc GF 5|SZ6v( GF SZJ[ZF lGIDMGF lGID4 ;ZSFZL HFC[ZGFDF 
sVwITGf  
 

 

D]N'F G\P* ov GLlTGF\ VD, ;\A\WL HGTFGF ;eIM ;FY[ ;,FC 5ZFDX" AFATGL            

jIJ:YF ov 
 

The particulars of any arrangement that Exists for consultation with 

or representation by, the members of the public in relation to the 

formulation of its policy or Implementation thereof :-  
 

HFC[Z ;tTF D\0/ ;FY[ ;\I]ST K[P V+[GF BFTFGL V,FINL DFlCTL GYLP 
 
 

D]N'F G\P( ov JM0" 5lZQFN ;lDlTG]\ 5+S ov 
 

The statement of the boards, councils, committees and other bodies, 

consisting of two or more persons constituter as its part or for the purpose 

of its advice and as to whether meetings of those boards, councils, 

committees and other bodies are open to the public or the minutes of such 

meetings are accessible for public.  
 
 

HFC[Z ;tTF D\0/ ;FY[ ;\I]ST K[P V+[GF BFTFGL V,FINL DFlCTL GYLP 
 

 



 

 

 
 

 
D]N'F G\P) ov VFSFZ6L VG[ J;],FT lJEFU ;[g8=, ;[,DF\ OZH AHFJTF\ SD"RFZLVMGL 

lJUT ov 
 

AL;LV[G8L JF.h VlWSFZL VG[ SD"RFZLVMGL DFlCTL www.suratmunicipal.gov.in 5Z 
;\I]ST ZLT[ D]SJFDF\ VFJ[, K[ TYF V+[GF BFTFGF SD"RFZLVMGF DC[SD NOTZ TYF 5UFZ 

ZHL:8ZGL GS, BFTFDF\ p5,aW K[P 
 
 

 

D]N'F G\P!_ ov T[GF lJlGIDMDF\ 5}ZL 50FI[,L J/TZGL 5wWlT ;lCT T[GF NZ[S 

VlWSFZLVM VG[ SD"RFZLVM wJFZF 5|F%T SZFI[,M DFl;S 5UFZ ov  
 
 

AL;LV[G8L JF.h VlWSFZL VG[ SD"RFZLVMGL DFlCTL www.suratmunicipal.gov.in 5Z 

;\I]ST ZLT[ D]SJFDF\ VFJ[, K[ TYF V+[GF BFTFGF SD"RFZLVMGF DC[SD NOTZ TYF 5UFZ 

ZHL:8ZGL GS, BFTFDF\ p5,aW K[P 
 
 

 

D]N'F G\P!! ov TDFD IMHGFVMGL lJUTM4 YI[, BR" VG[ OF/JFI[, AH[8 ov  
 

The Budget allocated to each of its agencies, indicating the particulars 

of all plans, proposed expenditure and reports on disbursements made :-  
 

;]ZT DCFGUZ5Fl,SF HFC[Z ;¿F D\0/ ;FY[ ;\I]ST K[P V+[GF\ BFTFGL V,FINL DFlCTL 

GYLP  
 

 

D]N'F G\P!Z ov OF/JFI[, ZSD VG[ SFI"S|DMDF\YL OFINM s,FEFYL"f D[/JGFZGL lJUTM 

;lCT ;A;L0L sVFlY"S ;CFIf SFI"S|DMGF VD,GM 5|SFZ ov  
 

The manner of Execution of subsidy programmers, including the 

amount allocated and the details of beneficiaries of such programmers :-  
 

;]ZT DCFGUZ5Fl,SF HFC[Z ;¿F D\0/ ;FY[ ;\I]ST K[P V+[GF\ BFTFGL V,FINL DFlCTL 
GYLP  
 

D]N'F G\P!# ov T[GF wJFZF V5FI[,L K}8KF8M sZFCTMf4 5ZJFGULVM VG[ ;¿F ;M\56L 

D[/JGFZGL lJUTM ov  
 

Particulars of recipients of concessions, permits or authorisations 

granted by it :-  
 

;]ZT DCFGUZ5Fl,SF HFC[Z ;¿F D\0/ ;FY[ ;\I]ST K[P V+[GF\ BFTFGL V,FINL DFlCTL 
GYLP 
 

D]N'F G\P!$ ov.,[S8=MlGS :J~5[ p5,aW DFlCTL ov  
 

Details in respect of the information, available to or held by it 

reduced in an Electronics form :-  
 
 

HFC[Z ;tTF D\0/ ;FY[ ;\I]ST K[P V+[GF BFTFGL V,FINL DFlCTL GYLP 
 



 

 

 
 

 
D]N'F G\P!5 ov 5]:TSF,I VYJF JF\RGB\0GF SFDGF\ S,FSM ;lCT DFlCTL D[/JJF DF8[  

GFUlZSMG[ p5,aW ;]lJWFVMGL lJUTM HM HFC[Z p5IMU DF8[ T[GL 

HF/J6L SZFI CMI TM ov  
 

The particulars of facilities available to citizens for obtaining 

information, including the working hours of a library or reading room, if 

maintained for public use :-  
 

;]ZT DCFGUZ5Fl,SF HFC[Z ;¿F D\0/ ;FY[ ;\I]ST K[P V+[GF\ BFTFGL V,FINL DFlCTL 
GYLP  
 

D]N'F G\P!& ov HFC[Z DFlCTL VlWSFZLG]\ GFD VG[ CMN'M ov 
  
 

DCFGUZ5Fl,SFGL J[A;F.8 www.suratmunicipal.gov.in 5Z D]SJFDF\ VFJ[, K[P 
 

D]N'F G\P!* ov 9ZFJL XSFI T[JL VgI SM. DFlCTL VG[ tIFZAFN NZ JQF[" VF 5|SFXGMG[ 
VnTG SZJL HM.X[ ov  

 

Such other information as may be prescribed and thereafter update 

these publications every year :-  
 

;]ZT DCFGUZ5Fl,SF HFC[Z ;¿F D\0/ ;FY[ ;\I]ST K[P V+[GF\ BFTFGL V,FINL DFlCTL 
GYLP 


